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Request to See a Book or Journal 
 

 
 
 
 

 
1. Find the journal or book you want in the library catalog. 

 
 

 

Click Place Request 

 
 
 

2. Log in 
 

 

Login: Type S and the seat number 
you have been given. e.g. s1 
Password: Type guest 
Click Log in 

 
 
 
 



 
 
 
 
 

3. Select the volume you want 
 

 

This box should say call slip.  

Select the volume you 
want from the drop-down 
menu.

Put special instructions here. 

Click Place Request 

 
 
 

4. The journal or book you want will be delivered to your 
seat.  
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