
How to get a book or journal from the library stacks 
 
Search the library catalog. 
Find and display the title you want to have brought to your seat. 
Click the request button at the top of the screen.  
 
Screen 1 
 

 
 
 
Screen 2 
 

 
 
 
Screen 3 
 

 
You will get this message: Your Patron Initiated Request was succe
Click logout when you have finished requesting your books/journals. 
Empl # or Seat #: Type  s and the seat 
number you have been given when came 
into the library. E. g.  S22 if you are sitting 
in seat 22.  
Last Name: Type guest 
 
Click Login 
 

 

This tells you how many requests 
you have. 
 
Click OK 

 

Fill in these boxes 

Do not do anything here 
 
Type your seat number here 
 
Type the citation here 
 
Click submit 

ssful.  


